HOPAAOK
YHHYTOKEHHs, 0JTI0KHPOBAHUSA NEPCOHAIBHBIX JAHHBIX

1. O6wue nonoscenun

Hacrosmuii [Topsmok onpenenser ycIoBUS U CITIOCOOBI:

- YHUYTOXKEHHsI OyMaXKHbIX HOCUTENEH (IOKYMEHTOB), COJIEpKAIIUX MEPCOHAJIbHBIC JaHHBIC
10 JIOCTHIKEHUIO 1IeJT 00pa0OTKHU ATHX MEPCOHAIBHBIX TaHHBIX;

- TEPCOHAIBHBIX JAHHBIX B MAIIUHHBIX HOCUTENAX WHPOpPMAIMK, B TOM YHCIE
MEPCOHAIBHBIX JIAHHBIX, M TMPH HEOOXOJAMMOCTH CaMHUX MAIIMHHBIX HOCHTEIICH

uHpOpMaLUH.

2. Brokuposanue u ynuumosicenue nepcoHanbHbulX OAHHbBIX, COOEPHCAUUXCA 8 MAUIUHHBIX
HOcumenax ungopmayuu

2.1. bnokupoBanue HHPOPMAIIH, COJEPKAIeH MePCOHANbHBIE JaHHBbIE CYOBEKTa MEePCOHATBHBIX
JAaHHBIX, ITIPOU3BOAUTCA B CIIydasX:
® CCJIM NIEPCOHAJIBHBIC JAHHBIC SABJIAIOTCA HECIIOJHBIMU, YCTAPCBIIUMHA, HEAOCTOBCPHBIMHU,
® ©CIIU CBENICHUS SIBIISIFOTCS HE3aKOHHO TOJYYEHHBIMU WM HE SIBJISIFOTCS HEOOXOIWMBIMH JUIS
3asIBJICHHOM OIepaTOpOM MEPCOHATBHBIX JAHHBIX 1€ 00pabOTKH.

2.2. B cnaywae moarBepxkaeHus ~¢dakTa  HEIOCTOBEPHOCTH  IMEPCOHANBHBIX  JIAHHBIX
ynosiHOMO4YeHHOe ~ OmepatopoM  JIMLO  (Hanp.  pyKoBOOumenb  CAVHCObl  UHGOPMAYUOHHOU
besonacnocmu) Ha OCHOBAHUM JOKYMEHTOB, MPEACTABIECHHBIX CyOBEKTOM MEPCOHANBHBIX TaHHBIX,
YIOJTHOMOYECHHBIM OPTraHOM 10 3alllUTe MPaB CyOBEKTOB IMEPCOHATBHBIX JTAHHBIX HIIU TOJTYYCHHBIX B
XOJIe CaMOCTOSITENILHOM TPOBEPKH, OOS3aHO YTOYHHUTH TEPCOHANBHBIE JaHHBIE M CHITh HX
OJIOKMpOBaHUE.

2.3. B cmnydae BbISBICHHS HEMPABOMEPHBIX JEHCTBUH C MEpPCOHAJIbHBIMU JaHHBIMU
ynosiHOMO4YeHHoe ~ OmepatopoM  JIMLO  (Hanp.  pyKoBOOumenb  CAVHCObl  UHGOPMAYUOHHOU
besonacnocmu) 00s3aHO YCTPAHUTH (OPraHU30BaTh yCTPaHEHHE) MOMYIIICHHbIE HapylIeHus. B ciydae
HEBO3MOXKHOCTH YCTPaHEHUs AOIYIIEHHBIX HApYIICHHH HE0OX0IUMO B CPOK, HE MTPEBBIMIAIOIINA TPEX
pabouux IHEH C JaThl BBISBICHUS HENPABOMEPHOCTH JEWUCTBHI C TMEPCOHAILHBIMU JaHHBIMH,
YHUYTOXKUTH TIEPCOHATBHBIC TAHHBIC.

2.4. O6 ycTpaHeHHUU MOMYIICHHBIX HAPYIICHUN WM 00 YHMUYTOKEHUU MEPCOHAIBHBIX JTaHHBIX
ynosiHOMO4YeHHOoe ~ OmepatopoM  JIMLO  (Hanp.  pyKoBOOumenb  CAVHCObl  UHGOPMAYUOHHOU
besonacnocmu) 00s13aHO YBEIOMUTH CyOBEKTa MEPCOHANBHBIX JIaHHBIX, a B cllydae, eciu oOpalieHue
WIK 3ampoc OBUIM HAIMpPaBJICHB YIIOJHOMOYEHHBIM OPraHOM TI0 3alluTe TpaB CYOBEKTOB
NIEPCOHAJBHBIX JAHHBIX, TAKXKE YKa3aHHBIN OpraH.

2.5. YnonaomouyeHHoe OmnepatopoMm JIMIO (Hanp. pyKoBOOUmenb CAYHCObl UHGOPMAYUOHHOU
bezonacnocmu) 00SI3aHO YHHYTOXKHTH TMEPCOHATBHBIC JaHHBIE CyOBEKTa MEPCOHAIBHBIX JaHHBIX B
CITydasx:

® JIOCTIDKEHUS 1eNn 00pabOTKH NePCOHABHBIX JAHHBIX OTIEPaTOP;

e 0T3bIBa CyOBEKTOM COTJIACHs Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JTAHHBIX.

2.6. YHUYTOXKCHHE MEPCOHATBHBIX JTAHHBIX JIOJDKHO OBITH OCYIIECTBIICHO B TEYCHUE TPEX JTHEH C
yKa3aHHBIX MOMEHTOB. B cormacum CcyObeKTa TMEpCOHAJbHBIX JAaHHBIX Ha 00pabOTKy ero
MIEPCOHAIBHBIX JAHHBIX MOTYT OBITh YCTAHOBJICHBI HHBIC CPOKU YHUUITOXCHHSI IIEPCOHATBHBIX JTAHHBIX
IpU JOCTHXKEHUU 1€ 00pabOTKM MEepPCOHATbHBIX TaHHBIX. YTOJIHOMOYEeHHOe Omneparopom JHIO0
(nanp. pyxogsooumens cayicovl UHGoOpmMayuoHHol Oe30nacHocmy) TOJIKHO HATIPABUTH YBEIAOMIICHHE O
(daKTe YHMYTOXKCHUS MIEPCOHAIBHBIX TAaHHBIX CYOBEKTY MEPCOHAIBHBIX TaHHBIX.



3. Paboma c Oymaxcuvimu Hocumenamu (0OKymeHmamu)

3.1. Buapl u nepuossl YHUYTOXKEHUSI OyMa)KHBIX HOCHUTENEH, COAEpKAIIUX IMEepPCOHATbHBIE

JaHHBIC, PEJICTaBICHBI B TabmuIe 1:

Tabmuma 1

Bupl ¥ nepuoibl yHUUTOXKEHHs OYMa)KHBIX HOCHTEJICH, COAePIKALINX ePCOHAIbHBIE JaHHBIC

JdoxyMeHT

Cpok
XpaHeHust

JleicTBUs MO
OKOHYAHUM
CPOKAa XpaHeHUs

I[OKyMCHTBI (CBC,Z[GHI/ISI, CoZCprKalue rnNepCcoOHaJIbHLIC

75 ner

YHHUUYTOXKEHNE

JnaHHble 0 paboTHHKax Omneparopa), nepeaHHble U
c(OpMHUPOBAHHBIE IPU TPYIOYCTPONCTBE pabOTHHKA.

ﬂOKyMCHTBI 00 O6y‘-IElIOI_I_II/IXC${ (CBC,Z[CHI/IH, COACpKaIue YHUUTOXKEHHUE

MePCOHAJIbHBIE JaHHBIC 00YUYAIOIINXCS).

YCTaHOBJICHBI
€ IJId JaHHBIX
JOKYMEHTOB
CpOKH
XpaHCHHSI

Hpyrue nokymeHTsI ¢ rpudom «KoHpuaeHInaibHo» 1
«ns1 cirysxe6HOTO Monb3oBaHus (PKypHainsl yuéra, CIUCKU

A0CTYyIIa, SKCILTyaTallMOHHAA JOKYMCECHTAIUs U T.H.)

XPaHATCS 10
3aMEHBbI Ha
HOBBIE, €CIIN
HE yKa3aH
KOHKPETHBIN

CpOK

YHHUUYTOXKEHIE

3.2 JloxymeHThI, yKa3aHHbIe B 1. 3.l., JOJKHBI HaxOIUTbCS B celdax, orneyaTbiBaeMbIX
nevaTsMH COTPYAHMKA OT/AeNa KaJpoB HIM yueOHOHM dyacTH. VICKIIOYeHHE COCTaBISIOT
JIOKYMEHTBI, 00pabdaThIBaeMbIe B HACTOSIIIIMA MOMEHT Ha paboueM MecTe.

3.3. Ilo OKOHYaHMU CpOKa XpaHEHHUsS [IOKYMEHTHI, yKa3aHHble B M. 3.1., YHHUTOXXarOTCS
myTéM W3MEIbUEHUsS Ha MeEJKHe dYacTh (WIM WHBIM CIIOCOOOM), HCKITIOYAIOIINE

BO3MOXHOCTD MOCJICAYIOIIETO BOCCTAHOBJICHUSA I/IH(I)OpMaI_II/II/I NN COKUTArOTCH.

4. Paboma c mawiuHHbIMU HOCUmMENAMU UHDOpMayuU
4.1. Buael ¥ mepuoibl YHAYTOXKESHHS TEPCOHAIBHBIX JTAHHBIX, XPAaHUMBIX B JJICKTPOHHOM
Buae («daitnmax») Ha XKECTKOM Aucke Kommbiorepa (mamee — HXMJI) u mammHHBIX
HOCUTENISAX: KOMIAkT guckax (mamee — CD-R/RW, DVD-R/RW B 3aBHCUMOCTH OT
¢dbopmara), muckerax 3,5“ 1.4Mb (manee — FDD), FLASH-nakonuTensx.
Ilpumep 6U008 U NEPUOOO8 VHUUMONCEHUS NEPCOHANbHLIX OAHHbIX,
anekmponnom euoe na HXKMJI, npedcmaesnen 6 mabauye 2.

XPAHUMbLX 6

Tabmuma 2

Bunsr n Nnepruoabl YHUYTOKCHHUS IIEPCOHATIBHBIX TAHHBIX, XpPaHUMBIX B 3JICKTPOHHOM BHUIC HA

JKCCTKOM JUCKC KOMIIBIOTCpA

Nudopmanus, BUI HOCUTEIS Cpok
XpaHeHUd

JledicTBUS MO
OKOHYAaHUM CPOKA
XpaHeHMusl

o
CO3/TaHus
boiee
aKTyaJIb-HO
¥ Konnu

ba3a naHHBIX aBTOMaTU3MPOBAHHON
UH(POPMALMOHHOM cucteMbl OnepaTopa.

IToBTOpHOE
HCIIOJIb30BaHUE
HOCHTEJIS IS 3aIIUCH
OYEepETHON pe3epPBHOM
konuu b/l B ciryyae
HEBO3MO>KHOCTH —
YHUUYTOKEHNUE HOCHUTES,;

Hocwurens: ¢aiinst Ha HXKM/] cepBepa




YAQAJICHUEC apXUBHBIX

daiinos ¢ HXXKMJ]
baza JTaHHBIX aBTOMAaTU3UPOBAHHOMN Ho IToBTOpHOE
uHpopmannonnoit cucremsl «1C Ilpenmpusatue- | co3gaHus | HCMOJIB30BaHHE
Kanpsi». Oonee HOCHTEJIS IS 3aIIUCH
Hocwurens: ¢aiinst Ha HXKM/] cepBepa aKTyaJbHOW | OYEepeIHON PE3CPBHOM
KOIUH konuu b/l B ciryyae
HEBO3MOKHOCTH —

YHHUYTOKCHNUEC HOCUTCIISA,
YAQAJICHUEC apXHUBHBIX

¢aiinos ¢ HXXMJ]
ba3a naHHBIX aBTOMaTU3UPOBAHHOMU o IToBTOpHOE
uHpopMalmoHHo# cuctembl «1C Byxranrepus». CO3HaHHsl | UCIOJIb30BAHUE
Hocurens: daiiner na HXKM]I cepeepa Gomee | HOCHTEN JUISL 3AIUCH

aKTyaJbHOM | O4EepEeHON pe3epBHOU
KOIIUUU konuu b/l B ciryyae
HEBO3MO>XHOCTH —
YHUUYTOKEHNE HOCHUTES;
yAaJeHUe apXUBHBIX

daiinos ¢ HXXKMJ]

4.2. MammnHbIe HOCUTENW HHpopManuu (3a uckitouennem HXXM/I), nmepeunciieHHbIE B ILII.
3.1. nMOMmKHBI HAXOAWUThCS B celde, oOmeyaTbIBAeMOM I€YaThIO OTBETCTBEHHOI'O
coTpyaHuKa (kpome GpopMHUpyeMbIX WK 00pabaThIBaEMbIX B JaHHBIH MOMEHT Ha pabouyem
MecTe).

4.3. Tlo OKOHYAaHMU YKa3aHHBIX CPOKOB XpaHEHHs, MAIIMHHbIE HOCUTETH HH(OpMaLUH,
MOJUIekKAIUEe YHUUTOXKCHHIO, (DU3MYECKH YHHUTOXAIOTCS C LEJIbI0O HEBO3MOXHOCTH
BOCCTAaHOBJIEHUSI W  JAJbHEWIEr0  HCHOJb30BAaHHWSA. ODTO  JIOCTUTAETCs  MYyTEM

ne(popMUPOBaHUs, HAPYIIEHUS €IUHOM LIETOCTHOCTH HOCUTEJIS WIIA €0 CKUTaHHSL.

4.4. Tlomnexaiye YHUYTOXXKEHUIO (hailiibl, pacmojioKeHHble Ha XecTKoM aucke [19BM,
YAAIAIOTCA  CPEACTBAMH ONEPALMOHHONM CUCTEMBI C MOCIEAYIOIIUM «OYUILIECHUEM
KOP3UHBD».

4.4. B cmydae TomyCTUMOCTH IMMOBTOPHOTO MCTONIB30BaHus Hocutelnsa popmata FDD, CD-RW,
DVD-RW, FLASH npumeHsiercss nporpaMMHOE yAajleHue («3aTUPaHUE») COAEPKUMOTO
AucKa MyTéM ero (opMaTHpPOBAaHUS C MOCIEAYIOLIEH 3almMChbi0 HOBOW MH(pOpPMALUU Ha
JAHHBIM HOCHUTEID.

5. Ilopaook opopmnenus 00KyMeHno06 00 YyHUUMONCEHUU HOCUmenell

5.1. VHUUYTOXXEHHE HOCUTENIEH, COAEpKallUX IEePCOHAIbHbIE JIAHHBIE, OCYILECTBISET
cnenuansHas Komuccusi, cozgaBaemasi mpukazom pykosoautens Omneparopa. Komuccuro
BO3IJIABIISIET PYKOBOAMTENh CIYyX)Obl WH(pOpMaMOHHON Oe3omacHocTH Omneparopa (uiu
uHoe ynonnomodentoe nuyo). B cocraB Komuccuu nomkeH BXOIUTh COTPYIHHUK OTHENa
aBTOMATH3MPOBAHHBIX HH()OPMAIIMOHHBIX CHUCTEM M PYKOBOJIUTENH COOTBETCTBYIOIIETO
noapazaenenus Oneparopa.

5.2. B xoxe mpoueaypbl YHHUYTOXKEHHUS IMEPCOHAJIBHBIX JAHHBIX HOCUTENEH HEOOXOIUMO
IpUCyTCTBUE ujeHOB Kommuccuu, OCYIIECTBISIONIEH YHUYTOXKEHHE IE€PCOHAIbHBIX
JaHHBIX W HMHOW KOH(PHUACHUUATHHOW HHPOpPMAIMK, HAXOISAIIECHCSs Ha TEXHHUYECKUX
CpEICTBax.

5.3. KoMuccus coctaBnsieT ¥ moANUCHIBaeT AKT (29K3eMIuifApa) 00 YHUUTOKEHUH HOCUTENEH.
B Teuenue TpEXx nHEH MOCIE COCTaBIEHHS AKThl 00 YHUYTOKEHHM HANpaBIsAIOTCA Ha
yTBepkAeHue pykoBoautTento Omeparopa. [locne yTBepikIeHUs OAMH JK3eMIUIIp AKTa




XpaHHUTCs B ceiie y PYKOBOIUTENS COOTBETCTBYIOLIEro mojapasneneHus Omnepartopa,
BTOPOW 3K3eMIUISIp AKTa XpaHHTCA Y PYKOBOIUTENS CIYXObl WH(POPMAIMOHHOM
6e3onacuoctu Oneparopa.

5.4. @akT YHUYTOKCHHUS HOCUTEIS C NMEPCOHATBHBIMU JaHHBIMU (UKcHpyeTcs B «KypHaie
perucTpanyu HOCUTeNeH WH(OPMAIUHU, COIEPKAIIUX IMEPCOHAIBHBIC JaHHBIC U HHYIO
KoH(pUICHIMATbHYI0 HHpOopManmio», Tae B rpade «Jlata m HOMep akTa yHHUUYTOKCHUSD
3aHOCATCS COOTBETCTBYIOIIME JaHHbIC. JlaHHBIA JKypHan sBISETCS JIOKYMEHTOM
KOH(UICHIINATFHOTO XapaKTepa U BMECTE C aKTaMU YHHUUYTOXKEHUS XpaHUTCS B cerde.



